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MY SCHOOL DC APPLICATION USER GUIDE 
School Year 2018-19 

 
Purpose: The purpose of this guide is to assist you through the My School DC online application process. 
Refer to this guide as you complete the online application. The application is available in English and 
Spanish at MySchoolDC.org. This guide is meant to accompany the English version of the application.   
 
Please note that this guide is not a substitute for the application, which is only available at 
MySchoolDC.org.  
 
For assistance completing the online application, please call the My School DC Hotline at (202) 888-
6336, Monday through Friday, 8am to 5pm. Staff are available to assist you in your language through a 
live interpreter and can complete an application with you over the phone. 
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STEP 1: Access the 2018-19 My School DC Online Application 
 
You can access the 2018-19 My School DC online application in three ways:  

1. Go to MySchoolDC.org and click on Apply in the red menu bar at the top of the page;  
2. Dƻ ǘƻ aȅ{ŎƘƻƻƭ5/ΦƻǊƎ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ άGo to Applicationέ ōǳǘǘƻƴ ƻƴ ǘƘŜ ƘƻƳŜ ǇŀƎŜΤ  
3. Go directly to https://apply.myschooldc.dc.gov/ 

 

 
 
 
  
 
 
 
 

  

Apply 

Go to Application 

https://apply.myschooldc.dc.gov/
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STEP 2: Create an Account 
To create an account, click on the red άCreate an Accountέ ōǳǘǘƻƴ ǳƴŘŜǊ ǘƘŜ άGet Startedέ ƘŜŀŘƛƴƎ. 

 
 
There are two ways in which an applicant can create an account: 

¶ Registering with an email address; or 

¶ Creating a username 
 
You can only choose one of these two methods. Creating an account using an email address is strongly 

preferred. 
 
Method 1: άRegister with an email addressέ  

 
 

 

Create an 
Account  

1 

2 

3 

άwŜƎƛǎǘŜǊ 
with an email 
ŀŘŘǊŜǎǎέ  
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STEPS 
1. Enter your email address.  
2. Confirm your email address. 
3. /ƭƛŎƪ ƻƴ άSubmitέ ƛƴ ǘƘŜ ƭƻǿŜǊ ǊƛƎƘǘ-hand corner. 

NOTE: To confirm your registration, please check your email for a message from 
myschooldc@dc.gov. It should arrive within seconds. Click on the link in the email to return to this 
site and choose your password.  You will be able to begin your application immediately. If you do 
not get an email from myschooldc@dc.gov, call 202-888-6336. 

4. hƴŎŜ ȅƻǳΩǾŜ ŎƻƴŦƛǊƳŜŘ ȅƻǳǊ 
registration, create a password. 
Your password must be 8 
characters long.  

5. Confirm your password. 
6. CliŎƪ ƻƴ άSubmitέ ƛƴ ǘƘŜ ƭƻǿŜǊ left 

corner. 
 

 
 
 
 
 
 
 
Method 2: Creating an account using a username. Click ƻƴ ǘƘŜ άI do not have an email addressέ 
button. 

 

 
 

άL Řƻ ƴƻǘ ƘŀǾŜ 
an email 
ŀŘŘǊŜǎǎέ 
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STEPS 
1. Enter your username. A username can be all letters, numbers, or a combination of both. Please 

write down the username created, and save for your records. 
2. Confirm your username. 
3. Choose two security questions from the drop down menus. You will need to answer two of the 

following questions:  
a. What is your grandmother's first name? 
b. What is your mother's middle name? 
c. What is your favorite movie? 
d. What is your favorite color?  
e. What is your favorite ice cream flavor? 

4. Type in your response to Security Question 1 and Security Question 2. 
5. Create a password. Your password must be 8 characters long. Please write down responses to 

security questions used, and save for your records. 
6. Confirm your password. 
7. /ƭƛŎƪ ƻƴ άSubmitέ ƛƴ ǘƘŜ ƭƻǿŜǊ ǊƛƎƘǘ-hand corner. 
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STEP 3: Start an Application 
To start a new application, click on the red άStart Applicationέ button in the top left corner of the page. 
 

 
 

 
 
 
 
  

Start 
Application 



 

 
 

7 

 

STEP 4: Entering Student Information 

 
 

STEPS 
1. {ǘǳŘŜƴǘΩǎ CƛǊǎǘ bŀƳŜ 
2. OptionalΥ {ǘǳŘŜƴǘΩǎ aƛŘŘƭŜ bŀƳŜ  
3. {ǘǳŘŜƴǘΩǎ [ŀǎǘ bŀƳŜ 
4. {ǘǳŘŜƴǘΩǎ 5ŀǘŜ ƻŦ .ƛǊǘƘ (MM/DD/YYYY) NOTE: Enter the Month, then Date, then Year 

a. hƴŎŜ ȅƻǳ ŜƴǘŜǊ ƛƴ ǘƘŜ ŘŀǘŜ ƻŦ ōƛǊǘƘΣ ǘƘŜ ǎŜƴǘŜƴŎŜ ά¢Ƙƛǎ ƳŜŀƴǎ your student is __ years 
ƻƭŘέ will appear below the date entered. Please make sure that the age matches your 
ŎƘƛƭŘΩǎ actual age.  

5. {ǘǳŘŜƴǘΩǎ DŜƴŘŜǊ 
a. Female 
b. Male 

6. Current Grade 
7. Current School  

a. LŦ ȅƻǳ ŘƻƴΩǘ ǎŜŜ ȅƻǳǊ ŎƘƛƭŘΩǎ ǎŎƘƻƻƭΣ ȅƻǳ ǿƛƭƭ ƴŜŜŘ ǘƻ ǎŜƭŜŎǘ άhǘƘŜǊέΦ ¸ƻǳ ǿƛƭƭ ōŜ ŀǎƪŜŘ ǘƻ 
ŜƴǘŜǊ ǘƘŜ ǎŎƘƻƻƭΩǎ ƴŀƳŜΣ ŀŘŘǊŜǎǎΣ ŀƴŘ ǇƘƻƴŜ ƴǳƳōŜǊΦ  

b. If your child is currently enrolled in a DCPS school or charter school, you will see a field 
for Student ID#. You will only see this field if your child is currently enrolled in a DCPS or 
charter school. The Student ID will likely be automatically entered for you. If it is not, 
pƭŜŀǎŜ ŜƴǘŜǊ ȅƻǳǊ ŎƘƛƭŘΩǎ Student ID#. If you do not know this number, call the My 
School DC Hotline at (202) 888-соосΦ ¸ƻǳ Ŏŀƴ ŀƭǎƻ ǳǎŜ ȅƻǳǊ ŎƘƛƭŘΩǎ DC One Card number.  

8. Upcoming Fall 2018 Grade 
 
 

1 

2 

4 

6 

7 

3 

8 

5 

7b. Student ID# 

4a 
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STEP 5: Entering Sibling Information 
!ƴǎǿŜǊ ǘƘŜ ǉǳŜǎǘƛƻƴΣ ά5ƻŜǎ ǘƘŜ ǎǘǳŘŜƴǘ ƘŀǾŜ ŀƴȅ ǎƛōƭƛƴƎǎ ŀǘǘŜƴŘƛƴƎ ŀ 5/t{ ŀƴŘκƻǊ /ƘŀǊǘŜǊ {ŎƘƻƻƭΚέ 
 

 
 
If ǘƘŜ ŀƴǎǿŜǊ ƛǎ άNoέ ǘƘŜƴ ŎƭƛŎƪ ǘƘŜ άSave and Continueέ ōǳǘǘƻƴ ƛƴ ǘƘŜ ƭƻǿŜǊ ǊƛƎƘǘ ŎƻǊƴŜǊ, or you can 
ŎƭƛŎƪ άSave and Come Back Laterέ ǘƻ ŜȄƛǘ ǘƘƛǎ ŀǇǇƭƛŎŀǘƛƻƴ ŀƴŘ ŎƻƴǘƛƴǳŜ ȅƻǳ ƛǘ ŀǘ ŀƴƻǘƘŜǊ ǘƛƳŜΦ 

 

 
 
LŦ ǘƘŜ ŀƴǎǿŜǊ ƛǎ άYesέ ǘƘŜƴ enter in the following information below.  
 
Sibling Information 

1. Sibling First Name 
2. Sibling Last Name 
3. Sibling Current Grade 
4. Sibling Current School 

a. If the sibling is enrolled at a DCPS school, a Student ID field will appear. If the family 
ƪƴƻǿǎ ǘƘŜ ǎƛōƭƛƴƎΩǎ Student ID, they should enter it. This is an optional field.  

 
Note: If the applicant has more than one sibling enrolled in a DCPS or Charter school, they can provide 
ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ǘƘŜ ŀŘŘƛǘƛƻƴŀƭ ǎƛōƭƛƴƎǎ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άAdd Siblingέ ƭƛƴƪΦ  
 

No 

Yes 

Save and 
Continue 

1 

4a 

3 

4 

2 

Add 
Sibling  

Save and 
Continue 

Save and Come 
Back Later 

Save and Come 
Back Later 
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5. Once you are done entering sibling ƛƴŦƻǊƳŀǘƛƻƴ ǘƘŜȅ ǎƘƻǳƭŘ ŎƭƛŎƪ άSave and Continueέ to go 
onto the next section ƻǊ άSave and Come Back Laterέ ǘƻ ŜȄƛǘ this application and continue it at 
another time. 

Error Messages and Nofications 
When you click on άSave and Continueέ or άSave and Come Back Laterέ the following messages may 
pop up.  
 
Error Message 1. Student ID Notification ς version 1: 
If you do not enter in a Student ID# you will see the following message:  

 

 
 
 

This message saysΥ άtƭŜŀǎŜ ǇǊƻǾƛŘŜ ŀ Student ID number. To learn more about this number and where 
you can locate it ς ŎƭƛŎƪ ƘŜǊŜΦ {ǘƛƭƭ ƘŀǾƛƴƎ ǘǊƻǳōƭŜ ƭƻŎŀǘƛƴƎ ȅƻǳǊ ŎƘƛƭŘΩǎ L5 ƴǳƳōŜǊΚ /ŀƭƭ ǘƘŜ aȅ {ŎƘƻƻƭ 5/ 
Hotline at (202) 888-6336, Monday through Friday, 8 a.m. to 5 p.m. or email us at 
info.myschooldc@dc.gov ŀƴŘ ǿŜ Ŏŀƴ ŀǎǎƛǎǘ ȅƻǳΦέ 
 
You have two options if you see this message: 
a. Click on ά9ƴǘŜǊ {ǘǳŘŜƴǘ L5έ ǘƻ ŜƴǘŜǊ ȅƻǳǊ ŎƘƛƭŘΩǎ {ǘǳŘŜƴǘ L5 ІΦ  
b. Click on ά/ƻƴǘƛƴǳŜ ǿƛǘƘƻǳǘ {ǘǳŘŜƴǘ L5έ to continue with the application. Please note that we 

strongly urge you to call the My School DC Hotline at (202) 888-6336 to secure this information 
before proceeding with your application.  

¶ NOTE: If you elect this option and your child is applying to a selective citywide high school, 
their standardized scores will not be automatically uploaded and you will need to provide 
this information yourself.  

 

 
Error Message 2: Student ID Notification ς version 2: 
If you enter in the wrong Student ID# you will see the following messsage:  

 

 
 
 

This message saysΥ ά²ŜΩǊŜ ǎƻǊǊȅΣ ōǳǘ ǿŜ Řƻ ƴƻǘ ǊŜŎƻƎƴƛȊŜ ǘƘŜ ǎǘǳŘŜƴǘ ƛƴŦƻǊƳŀǘƛƻƴ ȅƻǳ ǇǊƻǾƛŘŜŘΦ Please 
ŘƻǳōƭŜ ŎƘŜŎƪ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ L5 ƴǳƳōŜǊΣ ƴŀƳŜ, and date of birth were entered correctly. If you 
continue to receive this message, please contact the My School DC Hotline at (202) 888-6336, Monday 
through Friday, 8 a.m. to 5 p.m. or email us at info.myschooldc@dc.govΦέ  
 

a. Enter 
Student ID 

b. Continue without 
Student ID 

a. Double 
check/Edit 

what I 
entered 

b. Continue with 
information as is 

mailto:info@myschooldc.org
mailto:info@myschooldc.org
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You have two options if you see this message: 
a. Call the My School DC Hotline at (202) 888-6336 to verify you have the correct Student ID# for your 

child. When you obtain the correct information, click on ά5ƻǳōƭŜ check/ Edit what I enteredέ to edit 
the Student ID#.  

b. If you want to proceed with the information as you have entered it without checking to see if the 
Student ID# was entered correctly, click on ά/ƻƴǘƛƴǳŜ ǿƛǘƘ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŀǎ ƛǎέ.  

¶ NOTE: If you elect this option and your child is applying to a selective citywide high school, 
their standardized scores will not be automatically uploaded, and you will need to provide 
this information yourself. 

 

Error Message 3: Duplicate Application Notification ς version 1 
If you have already started an application for the same child in your account, you will see the following 
error message:  

 

 
 
 
 
 
The message sayǎΥ ά²ŜΩǊŜ ǎƻǊǊȅΣ ōǳǘ ƛǘ ƭƻƻƪǎ ƭƛƪŜ ŀƴ ŀǇǇƭƛŎŀǘƛƻƴ Ƙŀǎ ŀƭǊŜŀŘȅ ōŜŜƴ ŎǊŜŀǘŜŘ ŦƻǊ ǘƘƛǎ 
student. If you would like to edit the existing application, please close this window and click Edit 
Application next to your existing application on the My Applications paƎŜΦέ 
 
¸ƻǳ ǿƛƭƭ ƴŜŜŘ ǘƻ ŎƭƛŎƪ ǘƘŜ άClose this message and return to My Applications pageέ button, and then 
you will be taken back to the My Applications page where you can access your existing application.  
 
 
Error Message 3: Duplicate Application Notification ς version 2 
If an application has already been created for this student through another account, you will see the 
following error message: 
 

 
 
 
The message saysΥ ά²ŜΩǊŜ ǎƻǊǊȅΣ ōǳǘ ƛǘ ƭƻƻƪǎ ƭƛƪŜ ŀƴ ŀǇǇƭƛŎŀǘƛƻƴ Ƙŀǎ ŀƭǊŜŀŘȅ ōŜŜƴ ŎǊŜŀǘŜŘ ŦƻǊ ǘƘƛǎ ǎǘǳŘŜƴǘ 
using another account. If you need help accessing the existing application, please contact the My School 
DC Hotline at (202) 888-6336, Monday through Friday, 8 a.m. to 5 p.m. or email us at 
info.myschooldc@dc.gov. Only one application may be submitted per student. My School DC will delete 
ŀƴȅ ŘǳǇƭƛŎŀǘŜ ŀǇǇƭƛŎŀǘƛƻƴǎ ōŜŦƻǊŜ ǊǳƴƴƛƴƎ ǘƘŜ ƭƻǘǘŜǊȅΦέ 

ά/ƭƻǎŜ ǘƘƛǎ ƳŜǎǎŀƎŜ ŀƴŘ ǊŜǘǳǊƴ ǘƻ aȅ 
!ǇǇƭƛŎŀǘƛƻƴǎ ǇŀƎŜέ 

Exit Application Continue 

mailto:info@myschooldc.org
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¸ƻǳ Ŏŀƴ ŜƛǘƘŜǊ ŎƭƛŎƪ άContinueέ ǘƻ ƳƻǾŜ ŦƻǊǿŀǊŘ ǿƛǘƘ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ƻǊ άExit Applicationέ ǘƻ ŜȄƛǘ ǘƘŜ 
application. Please call the My School DC Hotline at (202) 888-6336 for additional assistance. 
 
Age Eligibility Notifications 
If you apply to a lower grade than your child is eligible to attend based on their age you may receive one 
of the following error messagesΦ /ƭƛŎƪ άbƻέ ƛŦ ȅƻǳǊ ŀƴǎǿŜǊ ƛǎ ƴƻΤ ŎƭƛŎƪ ά¸Ŝǎέ ƛŦ ȅƻǳǊ ŀƴǎǿŜǊ ƛǎ ȅŜǎΦ 
 
Error message: ̧ ƻǳ ŀǇǇƭƛŜŘ ǘƻ tYоΦ .ŀǎŜŘ ƻƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀƎŜ ȅƻǳ ŀǊŜ ŜƭƛƎƛōƭŜ ŦƻǊ tYпΦ 5ƻ ȅƻǳ ǿŀƴǘ ǘƻ 
update your grade level to PK4? 

 

 
 
 
 
 
9ǊǊƻǊ aŜǎǎŀƎŜΥ ¸ƻǳ ŀǇǇƭƛŜŘ ǘƻ tYоΦ .ŀǎŜŘ ƻƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀƎŜ ȅƻǳ ŀǊŜ ŜƭƛƎƛōƭŜ ŦƻǊ Kindergarten. Do you 
want to update your grade level to PK4? 

 
 
 
 
 
Error Message: You applied to PK3. Based ƻƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀƎŜ ȅƻǳ ŀǊŜ ŜƭƛƎƛōƭŜ ŦƻǊ YƛƴŘŜǊƎŀǊǘŜƴΦ 5ƻ ȅƻǳ 
want to update your grade level to Kindergarten?  

 
 
 
 
 
9ǊǊƻǊ aŜǎǎŀƎŜΥ ¸ƻǳ ŀǇǇƭƛŜŘ ǘƻ tYпΦ .ŀǎŜŘ ƻƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀƎŜ ȅƻǳ ŀǊŜ ŜƭƛƎƛōƭŜ ŦƻǊ YƛƴŘŜǊƎŀǊǘŜƴΦ 5ƻ ȅƻǳ 
want to update your grade level to Kindergarten?  

 
 
 

No Yes 

No Yes 

No Yes 

No Yes 
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STEP 6: Entering Primary Guardian Information 
This person should be the legal guardian with whom the student primarily resides. The guardian's 
address will be used to confirm in-boundary and proximity preferences for the student. If you are not a 
DC resident, you will not receive in-boundary or proximity preferences at DCPS schools.  

 
 
STEPS 
1. Who is completing this application? Select from the following options: 

¶ Parent 

¶ Guardian 

¶ Grandparent 

¶ Aunt/Uncle 

¶ Social worker/counselor 

¶ I am the student 

¶ Other  
2. First Name 
3. Last Name 
 

1 

2 

4 

5 

3 

5a 

5b 

6 

No Yes
5a 7 

8 

9 

12 11 

10 
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4. Preferred Language 

¶ English 

¶ Spanish 

¶ French 

¶ Chinese 

¶ Vietnamese 

¶ Amharic 

¶ Other 
5. Telephone #1 

a. Once you enter in a telephone number you will be asked άLǎ ǘƘƛǎ ŀ ƳƻōƛƭŜ ǇƘƻƴŜΚέ Answer 
Yes or No.  

b. LŦ ȅƻǳ ŀƴǎǿŜǊ ά¸Ŝǎέ ǘƻ ǘƘŜ ǇǊŜǾƛƻǳǎ ǉǳŜǎǘƛƻƴΣ ȅƻǳ Ŏŀƴ ŜƛǘƘŜǊ ƻǇǘ-in to receiving text 
notifications about your application by checking the box next to ά¸ŜǎΣ L ǿƻǳƭŘ ƭƛƪŜ ǘƻ ǊŜŎŜƛǾŜ 
text ƴƻǘƛŦƛŎŀǘƛƻƴǎ ŀōƻǳǘ Ƴȅ ŀǇǇƭƛŎŀǘƛƻƴέ, or opt-out by unchecking the box.  

6. Optional: Telephone #2 
7. Optional: Email address 
8. Street address 
9. Optional: Apartment # / Suite # / Unit # 
10. City 
11. State 
12. Zip code 
 
If you receive an error message when you type in your address, it is because the system does not 
recognize the address you entered. The message will provide you with two options: 

a. The suggested address the system believes is correct 
b. The original address you entered  

 
Error Message: System does not recognize your address as a valid DC address. Select an address from 
the options provided. 
 

 
 
 
 
You can take one of the following actions: 

¶ If the address the system suggests for you is correct, ǇƭŜŀǎŜ ǎŜƭŜŎǘ ǘƘŀǘ ƻǇǘƛƻƴ ŀƴŘ ŎƭƛŎƪ ƻƴ άSave 
and ContinueέΦ  

¶ If you choose to continue with the original address you entered, please select that option and 
ŎƭƛŎƪ ƻƴ άSave and ContinueέΦ 

a. Suggested 
Address 

b. Original 
Address 

Go back and edit my original address Save and Continue 

NOTE: Please indicate the guardian's 
preferred language here. This is 
important information to have so that 
My School DC can better 
communicate with families. 
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¶ If neither of the addresses is correct and you need to edit the address in its entirety, please click 
ƻƴ άGo back and edit my original addressέΦ  

 
Additional Contact (Optional) 
Adding an additional contact is optional. An additional contact is helpful to have on file in the event we 
ŀǊŜ ǳƴŀōƭŜ ǘƻ ǊŜŀŎƘ ǘƘŜ ǇǊƛƳŀǊȅ ƎǳŀǊŘƛŀƴ ǿƛǘƘ ǉǳŜǎǘƛƻƴǎ ŎƻƴŎŜǊƴƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǇǇƭƛŎŀǘƛƻƴΦ  
 

 
 
 
hƴŎŜ ŀƭƭ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ŜƴǘŜǊŜŘΣ ŎƭƛŎƪ ƻƴ άSave and Continueέ ǘƻ ƳƻǾŜ ŦƻǊǿŀǊŘ ǿƛǘƘ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ƻǊ 
άSave and Come Back Laterέ ǘƻ ǎŀǾŜ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ŀƴŘ ǊŜǘǳǊƴ ǘƻ ƛǘ ƭŀǘŜǊΦ  

First Name 

Last Name 

Telephone #1 

Optional: 
Telephone #2 

Optional: Email 
Address 

Preferred 
Language 

Street Address 

City 

Zip Code 
Code 

Optional: Apt. / 
Suite / Unit # 

State 

Save and Continue 
Save and Come Back Later 
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STEP 7: Selecting Schools 
 
Applicants are able to select up to 12 schools. Once you have selected the schools you want to apply to, 
ŎƭƛŎƪ ƻƴ άSave and Continueέ ǘƻ ƳƻǾŜ ŦƻǊǿŀǊŘ ǿƛǘƘ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ƻǊ ƻƴ άSave and Come Back Laterέ 
to save the application and return to it later. 
 

 

  
NOTE: !ƴ ŀǇǇƭƛŎŀƴǘΩǎ ƛƴ-boundary school will be displayed in the top left-ƘŀƴŘ ŎƻǊƴŜǊΦ !ƴ ŀǇǇƭƛŎŀƴǘΩǎ ƛƴ-
boundary DCPS school is determined by the address the primary guardian lists on the application. If 
applying to kindergarten through 12th grade, applicants will not see their in-boundary or feeder schools 
in the school selection menus because they can directly enroll at these schools. 
 
However, if an applicant wants to attend their in-boundary DCPS school for grades PK3 or PK4, they 
MUST apply through My School DC. Their in-boundary school will be an option for them to select in the 
ŘǊƻǇŘƻǿƴ ƳŜƴǳΣ ŀƴŘ ǘƘŜȅ ǿƛƭƭ ǊŜŎŜƛǾŜ ŀƴ άin-boundary preferenceέ ǿƘŜƴ ŀǇǇƭȅƛƴƎ ǘƻ ǘƘŜƛǊ ƛƴ-boundary 
school. 
 

 
 
 
 
 

Your in-boundary 
school(s) will be 
displayed here.  

Select the schools to which you 
want to apply from the drop 

down menus.  

In-boundary preference 
approved 
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Sibling preference 
If the applicant indicates that they have a sibling enrolled at a school at the beginning of the application, 
and the applicant selects that same school on their application, a sibling preference will be automatically 
requested at that school.   
 

 
 
Once you submit your application, the school will confirm the sibling is actually enrolled at the school 
and then approve the sibling preference.  
 
If the applicant is applying to their in-boundary PK3/PK4 DCPS program and has a sibling (grades K-12) 
that is not currently enrolled at the in-boundary school but will attend that school in school year 2018-
19, they can request a sibling preference. To do so, go back to the student information section, 
(shortcut: click on the #1 on the top of this page) and provide the name of the sibling that will attend the 
in-boundary school, their grade (the grade entered must be a K-12 gradeύΣ ŀƴŘ άлллллллέ ŦƻǊ ǘƘŜ 
Student ID. There must be seven 0s in order for the system to recognize the ID. The sibling must enroll at 
the in-boundary school for school year 2018-19 in order for the applicant to receive sibling preference. 
 
Distance from Home and Special Requirements 

 
 

 
 
When you select a school, the distance from your home (i.e., the address you entered in the guardian 
section) is automatically calculated. Additionally, some schools have special requirements which are 
higƘƭƛƎƘǘŜŘ ƛƴ ǊŜŘ ǘŜȄǘΦ {ƻƳŜ ƻŦ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ŀǎƪ ǘƘŀǘ ŦŀƳƛƭƛŜǎ ŎƘŜŎƪ ǘƘŜ άI understandέ checkbox in 
order to move forward with the application. If you need assistance understanding the special 
requirements, please call the My School DC Hotline at (202) 888-6336.  
 
 
 
 
 

 

 
 
 
 
 

Special requirement for 
the school 

άL ǳƴŘŜǊǎǘŀƴŘέ  

Sibling preference requested 

Distance 
from 
home 






















